HUONG DAN QUY TRINH )
CHUNG THU'C BAN SAO DIEN TU TREN CONG
DICH VU CONG QUOC GIA

1. Cach thirc nguwoi dan, doanh nghiép dang ky dich vu chirng thue
ban sao dién tir

a. Cach thire thuc hién

Nguoi dan, doanh nghiép truy cép vao cong DVCQG, chon menu “Dich
vu cong noi bat”, tai dia chi: https://dichvucong.gov.vn/ nhu sau:

L 6NG picH vy coNG QuEC Gia € e iy Hoa v

Két i, cung cap théng tin va dich vu céng moi lic, moi nai

U Gidithiéy RECT-ROITR =M Thanh todn truc tuyén  Phan dnh kién nghi  Thi tuc hanh chinh  H8 trg
Cdng din
Doanh nghiép

; w'""‘“"""‘"""‘l 1B trg 061 tugng gap khokhindo I Kt qus dénh gid chétlugng gl
Dich vu edng néi bit dai dich COVID-19 quyét tthe clia bb, nganh, dia

Tra ciiu hé so

6 Cung c3p dich vy chng "Gidi quyét
g hudng tro cip thit nghiép” trén Céng

Nop Lé phi trudc ba vi thué cé nhin
trén Céng Dich vy cdng quéc gia

k Toa dn nhan dan
i Cau hoi thuting gdp

CONG DAN DOANH NGHIEP
& Céconnhd £ Knéi su kinh doanh
& Hoctip 22 Lao ddng va bo hiém xa hoi
(5] Vieclhm ® Tai chinh doanh nghiép
[@] cutrd va gisy o tiy than & ién luc, it dai, xay dung
4> Hén nhan va gia dinh [@ Thuong mai. quang céo
&5 Dién lyc, nha 4, dét dai & S hi tri tué, ding ky tai san
(&) Stckhdevayté b Thanh1ap chi nhdnh, vin phang dai dién

nitps:dichrucang goump/home/dic-dich-wcorg-ner-bathimi

ﬂplymhevucswm I BE
Nguoi dan, doanh nghi€ép (ND/DN) chon tha tuc: “Thu tuc ching thuc
ban sao tir ban chinh gidy to, vin ban do co quan t6 chic c6 thim quyén cua
Viét Nam cép hodac chung nhan”, hé théng hién thi man hinh huéng dan
thongtin thu tuc hanh chinh nhu sau:

@ Céng0 x | v - 8 x
PRGOS e w 0@ :
'C(SNG DICH VU CONG QUGC GIA € LemhikyHoa v
Két néi, cung cp thdng tin va dich vu céng mei lic, moi nail =

A Gidithieu ORIV Thanh todn truc tuyén  Phan dnh kién nghi  Thi tuc hanh chinh  Hé trg

Céngdin  Doanhnghiép  Dichvucdngtructuyén  Dichvucdngndibit ~ Tracifuhdss  Toa&nnhin din

Cau héi thubing g3p

Trang chi Dich vu céng ndi bat
- <1 Dich vu céng néi bat
\—4

Céngdin  Doanh nghiép

[2] Ding ky, cip bién s8 xe (thuc hién tai cap tinh)

g thuc ban sao tir ban chinh gidy 3, van bar
b ip t

Thi tuc chiing thuc ban sao tif bn chinh giy t&, van ban do co quan t3 chic c6 tham quyén ciia Viét Nam cap hodc chiing nhan
[ Cap dién mdi tis ludi dién ha p

D3i Gidy phép lai xe
[7)  Thay d6i chi thé hop déng mua bén dién

Cap Gidy phép I4i xe quéc té

s thi_tucs 2000843 11 1UGi dién trung 4p (cdp dién dp 6KV, 10kV, 15KV, 22kV. 35kV)

lemwuoseaun gj_.' O H @ m M| » o @™ O
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Tai man hinh huéng dan théng tin thu tuc hanh chinh, ND/DN chon
UBND cép x4 hodc Phong Tu phap cap huyén dé dang ky dat lich hen chung
thue, sau d6 bam nut [Pong ¥], nhu sau: (v6i 2 don vi 1a T6 chtrc hanh nghé
cong chung va Co quan dai dién s€ duoc trién khai & giai doan sau).

[EPETS © cbngdichwctngqubcgia X @ Céng Dichvu cong Quécgia X+ ® &€ - o8 X

« C & dichvuconggovun/p/home/dvc-cap an-chinhhtmi?ma B o 0 5 e &
@ " " " -
o) ‘A ONG DICH VU CONG QUOC GIA Ding ky Ding nhap
Két néi, cung cip théng tin va dich vu céng moi liic, moi ndi
W A Gidithieu BEEIEENREETRE Thanh todn truc tuyén  Phan dnh kién nghi  Thu tuc hanh chinh  Hb trg
° Céngdan  Doanhnghiép  Dichvucdngtructuyén  Dichvucongndibdt Tracfuhdsd  Toa dnnhdn din
Cau héi thuding gap
=
Y Trang chit ~ Chi tiét thi tuc hanh chinh
o Thu tuc chiing thuc ban sao tif ban chinh gidy t8, van ban do  chon ca quan tu phap
o < . 2 a2 A 5 . a ” o
cd 'quan fo chic cé tham quyén cta Viét Nam cap hodc  _ "
0 chiing nhan
g Xem chi tiét --Tinh/Thanh pho--
2 Trinh tu thuc hién
& 2
®) UBND Phudng/Xa Phong Tu Phap
@ + Ngudi yéu ciu ching thuc phai xuat trinh ban chinh gidy t, van ban 1am co s3 dé chiing thuc B
ban sao va ban sao can chiing thuc
+ Trudng hop ngudsi yéu cau chiing thuc chi xudt trinh ban chinh thi cd quan, té chic tién hanh Déng
chup tir ban chinh dé thuc hién chiing thc, tri trung hap co quan, t chifc khéng c6 phucng 2
tién dé chup.
+ Ngudi thuc hién ching thuc kiém tra ban chinh, ddi chiéu véi ban sao, néu néi dung ban sao
ding véi ban chinh. Ban chinh gidy t&, van ban khéng thudc cdc trudng hop ban chinh gidy té,
van ban khéng dudc dung lam co sd dé chiing thuc ban sao thi thuc hién chiing thuc nhu sau:
* Ghi day @0 18i ching chiing thuc ban sao tif ban chinh theo mau quy dinh;
* Ky, ghi rd ho tén, déng dau clia cd quan, té chic thuc hién chiing thuc va ghi vao s6 chiing
thuc.
(]
Q D3i véi ban sao ¢6 tir 02 (hai) trang trd 1én thi ghi 13 chiing vao trang cudi, néu ban sao ¢ tir 02

(hai) ts trd Ién thi phi déng dau gidp lai

n P Type here to search ﬁi.

Sau khi chon co quan ching thuc, hé¢ théng hién thi man hinh dit lich hen
nhu sau:

@ CéngDichwycongQuicga X + v - (c] X

&« C @ nhitpsy/dichwucong govam/p/home/dve-cap

Trang chil > Dat lich hen

Thi tuc chiing thuc ban sao tif ban chinh gidy 8, vin ban do cd quan t6 chic cé thdm quyén
clia Viét Nam cap hoic ching nhan
Kinh gifi : UBND phudng Binh Hién - Quén Hai Chiu - Thanh phd Da Ning

Théng tin ngudi dang ky chiing thuc ban sao tif ban chinh

Tén ddi tugng L& Thi Ky Hoa

Ngay sinh 03/04/1968 CMMNDICCCDIMST 201081469
Email hoaltk2@danang.gov.vn S6 dign thoai 0905606359
Bia chi

Loai gidy td c&n chiing thuc *

Chiing minh nhin dan v

Bitlich hen *
31/08/2022 E  -Chongibhen—

Bé qua

C4u hdi thubng gap Hudng din sir dung

Cd quan chi quan: Van phong Chinh phli  www.dichvucong.govwn  Tdng dai hd trg: 18001096  Email: dichvucong@chinhphuvn

O % @ m M o@m v 0O @
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ND/DN chon loai gidy t& can chung thuc, chon ngay hen, gio hen (nhiing
ngay, g10’ hen nao di du luot dit lich hen, hé thong tu dong an di):

@ Céng Dich v céng Qude gis + v - a8 X
< [ Z g =2630 ® e 0@ :
Cau héi thu’Bﬂg g3p =

Trang chl - Dt lich hen

Thd tuc ching thuc ban sao tif ban chinh gidy td, van ban do cd quan té chifc ¢6 tham quyén
cla Viét Nam cap hoac chiing nhan
Kinh gifi UBND phuing Binh Hién - Quan Hai Chéu - Thanh ph6 Da Ning

Théng tin ngudi dang ky chifng thuc ban sao tif ban chinh

Tén d6i tudng L& Thi Ky Hea

Ngay sinh 03/04/1968 CMND/CCCD/MST 201081469
Email hoaltk2@danang.gov.vn S8 dién thoai 0905606359
Dia chi

Loai gidy 3 cén chiing thuc *
Chiing minh nhan dén

Dt lich hen *
31/08/2022 @ 11h00

F~Chon gis hen--

Bd qua

(EEEE ) cauhei thuting gap . HUSng dan st dung

n phing Chinh phi

Cd quan chi quén: Vi www.dichvucong.govvn

Téng dai hd trg: 18001096 Email: dichvucong@chinhphuvn

O & @ m ™ 9 @ % 0 @ & 33°C Maanhd AT VE 2000 )

£ Type here to search ﬁif:

Sau khi chon loai gidy to va chon ngay gio hen, ND/DN bam nut [Dit lich
hen] hé thong hién thi théng bao thanh céng va ma lich hen:

@ Céng Dicn v cong Qus s + v - 8 x

€ C @& ntips/dichy % cap-ban-sac-tu-ban-chinh-dihhimi 18id=424003&id2=2630 @ e 0@ :

Chtic ming ban da dat lich hen thanh céng
Ma lich hen cta ban la: CTBT-220830-0075

R Type here to search

Pong thoi hé thong gui SMS t6i sé dién thoai cia ND/DN thong bao ma
lich hen va thoi gian hen. Trong truong hop can bo tu phap hen lai vao thoi diém
khac, hé thong s& giri SMS tdi s6 dién thoai cia ND/DN thong bao thoi gian hen
lai, dong thoi thong bao téi tai khoan DVCQG cua ND/DN. ND/DN dén co
quan di dang ky chung thuc theo lich hen, mang ban chinh gidy t& can chimg
thuc, ndp 1€ phi chung thyc.



4
b. Nhan két qua ching thwe ban sao dién tir

Truong hop ND/DN c¢6 tai khoan cong DVCQG va ding ky chimg thuc
bang hinh thirc dat lich hen hodc khi t6i co quan tu phap, ND/DN thong bao véi
can bo tu phap co6 tai khoan DVCQG va cung cap CMND/CCCD hoic MST
(v6i doanh nghiép), khi d6 sau khi co quan tu phap hoan tat viéc cip ban chimg
thuc dién tur, thi ho so s& dugce guri vé tai khoan DVCQG cta ND/DN nhu sau:

0 C6N(. m( ] vu IS ON(. Quo( GIA €N Nouyin Thi Thu -

Cids thidu Thong Un va dich vy Thanh toan truc tuyén Phdn dnh kidn nghi This tuc hanh chinh "o tro

Q - Dich vy cbng cua toi

Now va v Thi Tha

3
" ""‘ """ Ryiovion 41 MA WS 20 Trang thai hé so
Chon trang thal hé so
THang tin Lel khodn m
THing hin dinh danh
ThHang Un md «Ong
Quibn ty dich va cdng Thi tue chdmg thue ban 380 W bLAN chinh gily W, van ban do cd quan té chide ¢d tham
Quyén cuaa Viet Nam cap hodc ehidmg nhan
I LHeh v cdng * ] p
Tai ldw MA s ©on wi e ridn HoAy Gl ahbn Nphy A Y Ao the
’ ¥ 20010016 LANES »b P Clabog 2N TO 20 2U00/ 2020 -
L]
Tign fch BAY el LONC ‘ BAAL LONG

Ladhey e vl Khodn

Thi tuc chdng thue ban sao ti ban chinh gidy to, van ban do ca quan té chirc cd tham

§. Thong bae auyén cia Vtgt Nam cap hodc chimg nhan

MA o wi thare b Noay Heo ahin rogay tra Theo tae
2000230-0100 1 LIMED wh Pk ity VNS 2O 22020 -

AT beA LONG AL LONG

Pé xem file két qua, ND/DN bam nut [Xem gidy to] trén ho so, hé théng
hién thi man hinh nhu sau:

Xem gidy t&

Gidy to da ndp

Két qua xur ly

STT Téntép

3d4ae13497757¢8 pdf Xem chi tiét

Truong hop ND/DN khoéng c6 tai khoan DVCQG, khi t6i co quan tu
phap, can bo tu phap s& yéu cau cung cap email. Khi d6 sau khi co quan tu phap
hoan tét viéc cap ban ching thyc dién tu, thi file CTDT s€ dugc gui vé email ma
ND/DN d3 cung cap.
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2. Cach thire Cong chure tu phap, linh dao, viin thu thugc UBND ciap
x4, Phong Tu phap xir Iy hd so yéu cau chirng thue ban sao dién tir

Can bd dugc phan quyén thuc  hién truy cdp dia
chi https:/quantri.dichvucong.gov.vn/ va thyc hién dang nhap bang tai khoan
vnconnect (Luu ¥: tai khoan d3 duge phan quyén tuong tng véi timg vai tro xir

1y)

a. Cong chuc Tu phap

Cong chirc tu phap sau khi truy cap hé thong, ding nhap thanh cong, cin
ctr vao cach thire ngudi dan, doanh nghiép thue hién dang ky ching thyc dién tur
bang hinh thirc dat lich hen hay dén truc tiép ma Cong chuc tu phap cling c6 2
hinh thure xtr ly cho ngudi dan, doanh nghiép.

- Xir ly khong qua lich hen

~ Can b6 tu phap chon menu [Thém mai ban sao tir ban chinh], hé théng

hién thi man hinh nhu sau:

@ CéngDichwycongQuicgia X @ Céng Di + e g X
€ 5 C @ hipsyjquaidicnuconggor e x 00 :
Cong Dich vu cong Quoc Gia e QLETNKS'Hba
K&t i, cung c3p théng fin va dich vu cng mai lic, moi nak -
€ Thong bio 1
angcehd | T bén sao tir bdn ch
This tue ching thyc
Thém mé bén sac tir ban chinh This tyc chimg thyre bén sao tir ban chinh gidy 1, van bén do ca quan 13 chirc €6 tham quyn ciia Vigt Nam cap hodc ching nhin
Lich hen chis duyét
H5 sobi tir chdi g c6 t3i khodn DVCQE
Theo doi b3 sc chimg thie CMND/CCCD (D&i wdi céng dan) hodc MST (dai hiép)
:
& Hudng din sir dung
Binh kém ban chinh (scan) *
& File dinh kem:
Loai gidy tor ¢an ching thue
Chon loai gidy 1&
Lai chimg:
‘@ 4 ] m " g o 0 &
. i m B 9 8

Luc nay, tai co quan tu phap, can bo tu phap hoi nguoi dan, doanh nghiép
co tai khoan cong DVCQG hay khong, truong hop nguoi dan, doanh nghiép co
tai khoan cong DVCQG thi yéu cau ND/DN cung cap CMND/CCCD hoac
MST.

Can bo tu phap nhap CMND/CCCD hoic MST dé thyc hién tim kiém tai
khoan nhu sau:


https://quantri.dichvucong.gov.vn/

@ CéngDichwicdngQuécgia X @ CéngDichwedngQuicgia X | = s N * SR
€ C @ httpsy/quantri.dichvucong.gov.vn/web/mtv/submission_enotarization_management/add_subm @ e v 0 o i
Cang Dich vu cdng Qudc Gia 0 a L& Thi Ky Hoa
Két éng tin va dich vu céng moi lic, mol nai =
€ Thang bso Ky 131 khodn trén hé théng xéc thue dinh danh ciia VPC
@ 8o céo dich vu cbng
Trang chi | Thém méi bén sao tir ban chinh
XU LY NGHIEP VY
[E ching thuc dién tir Thi tue chimg thue *
Théen méé bén sso tir bén chich Thil tuo ching the bin sao ti ban chinh gisly t, vén ban do co quan t8 chirc c6 thém quyén cla Viét Nam c4p hodc ching nhan xv
Lich hen ché duyét Théng tin nguai dang ky cép ban sao
HO 80 bi tir chdl ®) D3itung c6 tai khodn DVCQG D3 tuang khéng cé tai khodn DVCQG
Theo di hd 8o ching thyc CMND/CCCD (B3i vdi cdng dan) hodc MST (di vai doanh nghiép)

@ Hutng din sir dung ———
Tén di tugng CMND/CCCO/MST S5 dign thosi Email
1

Pham Th Thu Ha 206110037 0984423278 hapham131295@gmail.com

Dinh kém bén chinh (scan)
@ File dinh kem:
Loai gidy té c3n chimg thuc
Chon loai gidy & xv

Léi chimg:

L Type here to search

o

Truong hop nguoi dan khong c6 tai khoan DVCQG thi can bo Tu phap
chon muc “Poi twong khong céd tai khoan DVCQG”, sau d6 nhap email cua
nguoi dan nhu sau:

@ CingDichwicingQuicgia x @ x + E °

e+ 0@ :

& C @ htipsy/quantridichvucong.govam/web/miv/submiss on_m:
, Cong Dich vu cdng Quéac Gia r] Q L& Thi Ky Hoa
K tinva dich vu cong moi lic, moi noi -
BADCAD
L RVPEESR thing xéc thuc dinh danh cia VP 2 thyc hign xir 1 dich vu Chimg thuc dign tir
@ Bao céo dich wu cong
. Trangchis / Thém mdi bén sao tir bin chinh
XL NGHIEP W
B ching thyc dign tir Thi tuc chimg thuc *
Thérm méi bén sao tir ban chinh Thil tuc chimg thure ban sao tir ban chinh gidy n bén do co quan 13 chirc 6 thim quyén cia Viét Nam ¢3p hode chimg nhan xv
Lich hen chis duygt Théng tin ngudi dang ky cap ban sao
itir chsi B3 tuong o6 t3i khoan DVCQG  (8) 961 tugng khng cé tai khodn DVCQG
Nhap email nhin ban chimg thyc *
anhthuo1@gmail.com|
Binh kém bén chinh (scan) *
& File dinh kém:
Loai gidy t/c3n ching thue *
Chon loai gidy 1 xv

L chimg: Ch

»

L Type here to search

gz L]

Sau d6 can bo tu phap dinh kém ban scan cta ban gdc, file dinh kém bét
budc dinh dang .pdf va dung lugng <= 30mb va chon loai gidy to can ching
thuc, sau d6 bam nut [Trinh ky] dé trinh t&1 1anh dao don vi.



- Xir ly lich hen

Truong hop nguoi dan da dat lich hen :[rén céng DVCQG, cén bd tu phap
chon menu [Lich hen cho duyé¢t], hé thong hién thi man hinh nhu sau:

@ CngDichwetngQuicgin X @ CogDichwesngQuicgn X |

v - =} X
o Eew 0@ :

O 0 ki

€ 5 C & hitps/quantiidichvucong govyn/web/mty/submission. enatarization_management,
B, Cong Dich vu cong Qudc Gia
K& B, o g tin va dich vu céng moi lie, mol nof

ky ti khodn trén hé thang xéc thuc di

@ Thang bdo
@ Bio cdo dich vy céng

Trang chu Lich hen ché duyét
XULY NGHIEP VY
Bl ching thye dign ti Lich hen cha duyét

Thém mai bén sao tir ban chinh

Lich hen ohdy duyét Thong tin tim kiém
2 i tugng Tén dG tugng/ s CMT/CCCO/MST Ma lich hen

H 80 bi tir chdi

Chon ddi tuong

Theo dbi hd s chimg thyc

Thi tyc hanh chinh

5 Thot gian
@ Hutng din sir dyng

Chon TTHC xv

| v | cumcoconesr — — m

o] 201602493

Chon gid hen

M lich hen Tén d5i tugng ding ky

CTDT-211128-0001 a Nguyén Thanh Diing 16:00 29/11/2021

& 68°F Mostly cloudy

A4 ©

+ Xu 1y lich hen

Hé théng hién thi toan bo cac lich hen cua don Vi még nguoi dan, doanh
ng,hiép d;El hen, can b tu phap chon 1 lich hen dé€ xur Iy, bam nut [X 1y], hé
thong hién thi man hinh nhu sau:

v - a X

we v 0@ :

@ ChngDihwcingQuicgia X @ CngDichweingQuicga X 4

@ hitpsy/quantridichvucong govm/web/mtv/submi agement ssian?appl

€« c

£ 0y emiirea

K&t nél, cung c3p théng tin va

BADCAD
@ Bio céo dich wcang

LY NGHIEP Wy

B chimg thyc dign tir

Thém mit bén sao tir ban chinh
Lich hen chil duyét

HB sa bi tir chéi

Thea dai hi o chimg thye

& Hurdmg diin sir dung

P Type here to search

Q Céng Dich vu céng Qudc Gia

w Thang bio

Trang chis

cdng moi lic, moi no

Biang ky thi Khodn trén hé théng xc thue dinh danh cia VPCP d8 o6 thé truy
Thém méi ban sao tir bén chinh

M thil tyc: 2.000843

Ten thil tue: Thil tue chdng thue bén sao tir bin chinh gidly 13, vén ban do co quan, 1 chic o6 tham quyEn ol nute ngodl; ca quan, 16 chic 6 thim quyBn cia ViEt Nam lién kit vdi co quan, 16 chije c6 tham quyén ela nuie ngodl cdp hosic chimg nhan
Théng tin ngudi dang ky cép ban sao
(®) B3I twgng o6 tal khodn DVCAG

Tan déi tugng CMND/CCCD/MST 53 dién thoal Email
1 Nguyén Thanh Diing 201602493 0981100233 thanhdung29591@gmail com
Binh kém ban chinh (scan
& File dinh kim:
Losi gisy té cn ching thuc

Gisiy tirh tich do caquan, 18 chire o6 thdm quyEn cla nuée ngosi hoc ca quan 13 chire Vit Nam lién két véi nude ngosi cdp, ching nhin

Léi chimg:

«JWIE
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Trén giao dién h1en thi thong tin cua nguoi dan, doanh nghiép dang ky
chu’ng thuc, loai gidy to can chu’ng thuc, can bo tu phap can scan ban gidy cua
gidy tO (ngudi dan mang ban gidy t6i), sau d6 dinh kém 1én trén hé théng, file
dinh kém bét budc dinh dang .pdf va dung luong <= 30mb.Sau khi dinh kém ban
scan, can bo tu phap bAm nat [Trinh ky] dé trinh t6i 1anh dao cia don vi minh.

+ Doi lich hen

@ CingDichwicingQuicgia X @ Cong Dichwu cing Qudc gia

€ 3 C @ htips//quantridichvucong gowvn/web/miv/submission enotarization managementflich hen_cho_duyet#counterfecord LI S | o i

Théng tin ngudi dang ky ban sao

(®) 95ituong o6 i khoin DVCQB

i it

1 Nguyén Thanh Diing 201602493 0981100233 thanhdung29591@gmail.com

Thil tue chimg thuc bén sao tir bén chinh glgy 10, vin ban do co quan, 15 chiic o6 tham quyén ciia nird ngoai; co quan, 18 chife ¢6 tham quyEn cla
‘Vigt Nam lién ket vdi co quan, 9 chifc 6 tham gquyen cla nudc ngodi cap hodc chimg nhan

Loai gidy tir cin chimg thuc *
Gidy 16 hd tich do ca quan, & chiic ¢ thim quyEn ciia nudc ngoai hodc co quan 16 chic Vit Nam lién ket véi nudc ngodi cdp, chimg nhan ~ ~
Thisi gian cing dan/doanh nghiép dang ky lich hen: 16:00 29/11/2021
Tht gian hen lai*
29/11/2021 ] ~Chen gi hen-—

Ly dohen*

BOQUA DAT LAILICH HEN

- O Type here to search ‘,i“ 0

Trong truong hop lich hen cua ngudi dan, doanh nghiép trung lich vai lich
cua co quan hodc can bd ban viéc dot xuét, hé thong cung cap churc ndng cho
can bd tu phap doi lich hen. Dé doi lich hen, can bo bam nat “Dai lich hen” cua
lich hen céan doi, hé théng hién thi man hinh nhu sau:

Can bd tu phap chon lai gio hen, nhap 1y do hen, bam nut [Dat lai lich
hen]. Sau khi dat lai lich hen thanh cong, h¢ théng s€ guri sms téi s6 dién thoai
ctia ngudi dan, doanh nghiép, dong thoi gui notify toi tai khoan cong DVCQG
cua nguoi dan, doanh nghiép.

- Xir Iy hd so bi tir chdi
HO so bi tir chdi 1a cac hd so do 1anh dao don vi tra vé, ¢6 2 cach xur 1y:
Céch 1: hity h6 so, hiy bo hoan toan hé so, dimg xir 1y

Céch 2: Xt Iy tiép, can bo bam nit “Xir 1y tiép” => can bd tur phap c¢6 the
chinh stra cac thong tin nhu file scan... dé trinh ky lai 1anh dao.



b. Lanh dao ky ban sao

Lanh dao sau khi truy cip thanh cong hé thong, s& hién thi man hinh danh

sach cac ban sao cho ky nhu sau:
& aveon

€ C & quantridichvucong.gov.vn/web/mtv/submission_enotarizi

X | @ Phong Tu Phap Hai Chau -

g, Cong Dich vu cong Quac Gia

@

X | @ Céng Dichwu cong Quécgia X @ Céng Dichvu cong Quéc gia X+

@R & - 0 X
B %o EARN - I
£ ) ouongvanvin

Kt ni, o 5nq tin g moi kic, moi o
O 5o cio
+ Thang bio K tai khodn trén hé théng xéc thuc dinh danh ci
B @ Bio cio dich vu cong
- Trang chil / Ban 530 chds ky
W
© [g] Chiimg thuc dién tir
{_; Thong tin tim kiém
Bin sao chiky .
- Timkiém theo d8ituong  (8) Tatca Cang dan Doanh nghiép D6 tuong khéng c6 tai khodn DVCQG
Theo i hb sd ching thyc
Ma ching thye Tén d6i tuong/ s CMT/CCCD/ MST/ Emall
+ @ Hutng dén sir dung
- Ngay ndp tir ngay Dén ngay
] Thil tuc hanh chinh
o Chon TTHC x
¢
(-]
Tim théy 1 k&t qué
- - | | = -
M chimg thyc Daitugng | TenTTHC Tén d6i tugng dang ki Email S5 CMT/CCCD/MST Ngay ding ki Thao téc Xem tién trinh
|
1 622.99-220830013466 n phuongetn@danang gov.vn Xir Iy Xem tién trinh
°

v e "

o @ O

Lanh dao bAm nat [Xu ly],

ool A QuveoH X | B Phong TuPhap Hai Chau - C X | @
3 C & quantridichvucos vy

Bl Cdng Dich vu cong Qudc Gia

BhoCAO

+ Thangbko gnng
@ @ Bio cio dich vy cong
Chimg thyc didn tis &
B xiruineniew
ol @ g s i Xtr ly cép ban sao tir ban chinh
] Bin 800 chérky
B oo 10 00 chimg e Thdng tin ngudi dang ky cap bin sao
2 2000815
+ © Hutmg dén sir dung
o
0
Bing IELTS

(3 G22.99-220830-013466
o4 Dinh kém ban chinh (scan)

o
Q
a v "o O

Cdng Dich vu cong Quécgia X @ Cdng Dichvu cong Quécgia X +

@ 33°C Néng nhidu ndi
hé théng hién thi man hinh nhu sau:

gning?id=10052318parent_page=copy.to_be_signed_listétcode=G22.99-22 %6 B

w9 D0 L
Iy aDuengVﬁnVan

inh it Che e dé thyc hién xir Iy dich vy Chimg thye dié
Thi tuc chiimg thye bén sao tir ban chinh gidy 13, van ban do co quan 16 chic
¢4 thim quyen cisa VIét Nam c8p hodc chang nhin
o
phuongetn@danang gov.vn
view-file jsp 172 9%

INTERNATIONAL ENGLISH LANGUAGE TESTING SYSTEM

ACADEMIC

Test Report Form

NOTE &
Centre Number VNO6S Date | 10/MAR012 ‘Canaidate Number 300299
Candidate Dotails

Juer - »
FamiyNama | NGUYEN

E gt et e A R st o

FrstName | TONGAN

Canddata 1D | 201558093

Chii y: dé ky sé dwoc thi mady tinh cia lanh dao phdi dwoc cai cong cu

plugin ky sé.
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Lanh dao bam nut [Ky sd], khi d6 hé thong goi dén plugin dé€ ky s6 nhu
Sau.
4 QLVBDH X | @ Phong Tu Phap Hai Chau - C X | @ Cdng Dichvucong Quécgia X @ Cdng Dich vy cong Quécgia X + Q@ €« - o X

idichcong govinebmty/sobmission, enotarization_management/ detilemotarzaton,fo,signingTid=1005231 &parent page =copy. to_be,signed Jisticode=G22.99-220830-01346¢ R 50 &
cdng Quéc Gia £ Q) ouong vinvin

gtin va dich v

+ 8

@
=]
=1
=)
@
o
=X
&

Ma ching thu 622.99-220830-013466
E] @ Bdo céo dich vu cong
Ll xinante v Dinh kém ban chinh (scan)
M ching thye dién tir
(= [r———
Bl Theo doi hd sochimg thue
Windows Security X
@ Huting dén sir dung . - =
2 Danh sach chiing thu' so
o Chon chiing th s6 cla ban
(4] Phéng Tu phap (M)
:
Issuer: Co quan chung thuc so Chinh phu
8] Valid From: 1/22/2015 to 1/21/2020
o) o view cartcatepropertes
&
More ch
oK Cancel
o T
” »e o O @ 55 iy A @ . B

Lanh dao badm nut [Ok] trén plugin dé thuc hién ky, sau khi ky plugin hién
thi file da co chit ky va 161 chirng nhu sau:

14

ity chinh ché 69 k-

Chimg thyre ban sao ding v6i bin chinh N N P
TRUONG PHONG  /

NS

Duong Vin Vin

Hé théng mic dinh thém trang tring dé hién thi chit ky va 1oi chung, tuy
nhién trong truong hop muén can chinh vi tri thi click vao hinh anh chu ky dé
kéo tha vi tri theo ¥ mudn. Bam nut [Ap dung] trén plugin dé hoan tat viéc
ky. Lanh dao bam nat [Chuyén cip sb va dong dau] dé chuyén t6i van thu dong
dau



11
¢. Vin thu déng diu ban sao
- Quan ly sd chirng thuc

Van thu sau khi dang nhap thanh cong, chon menu [Quan ly sO chung
thuc], hé thong hién thi man hinh nhu sau:

@oo'cc&: 4 QLVBDH X | @8 Phong Tu Phap Hai Chau - C X | @ Cdng Dichvy cong Quéicgia X @ Cdng Dich vy cong Qudc gia X+ "R &« - 8 X

¢ C @ quantidich eb/mtv/ B 0Q D e &

® @ Céng Dich vu cng Quéac Gia £ ) rronc ruenie
K&t néi, cung cip théng tin va dich vy cng moi liic, moi nol -

8 Thng bdo Diing kj tai khodn trén hd théing xac thuc dinh danh ¢
8 & Bdo ciio dich vy cong
Trangchd / Quén Iy 55 ching thyc
LR <vinciirw
(~] B chimg thuc dién tir Nam Tén 53 chimg thye
(8N 11 ot b s i b chioh !
-
TIM KIEM
1L
o +THEM MOI
o S B T B AT
8] 1 01-SCTET/BS 03/08/2022 1272022 PATRC)
2] 2 S8ching thye bin sao tir bin chinh-SCTDT/BS et 37T 15/03/2022 N2 PRRC) |
e & Hubng diin sir dung

S8 hang mditrang 10 » » , s | =

m @ 9 ™ O @ 33°C Ningnhitunci A B T )l NG

Tai man hinh quan ly ) chung thuc, van thu cé thé thuc hién cac chire
nang:

+ Thém méi s6 ching thyc

Vin thu bam nat [Them mai], hé thong hién thi man hinh nhu sau:

4 QLVBDH X | B Phong Tu Phap Hai Chau- C X | & Céng Dichvu cong Qudcgia X @ Céng Dichvu cong Quéc gia X+ R & - o X
€ G @ quantidich b/mtv/enot B Q D e &

Thém méi sé

Fo®moe

Ngay mé 3* Ngay déng s

B

Coquan*

Phang Tur phép quin Hai Chau

REBE 20 +

0]




12
Van thu nhap cac thong tin:
+ Tén s6 chung thuc
+ S6 bat dau so: chi nhap sb

o
A

+ Ngay m¢ so
+ Ngay dong sb

Bam nit [Luu] dé hoan tat viéc thém moi sd
+ Chinh stra s6

D¢ chinh stra s6, van thu bam icon [chinh stra] trén danh sach, h¢ thong
hién thi man hinh sau:
B eoe coc ORI X | 8 Phong Tu Phap Hai Chau - © X | @ Céng Dich wucng Quicgia X @ Céng Dich vy cong Quéc gia X+ @ & - &8 X

G 8 quantid foes oty fenatarizstionbook B 0o D e &

~

Thém méi so

m o &

Tén s ching thyc * S5ban dau*

01-SCTBT/BS o1

o

Ngay mé 3 Ngay déng 53+

30/08/2022 ® 311212022

B

Coguan*
Phdng Tu phap quén Hai Chau
$5 chiing thuc dugc nhay

i chiing thye méc dinh o6 hgu16: SCTBT/BS, nguti ding khing cén nhap

MmO 2 e +

Vin thu chinh stra cac thong tin va bam nuat [Luu] dé hoan thanh viéc
chinh stra

+ Xo0a so

S6 chi duoc xoa khi s6 con tréng, sd da duge cip so khong thé thyc hién
x6a, dé x6a s6 nguoi dung bam nat [Xo6a] dé thuc hién xo6a s6

+ View thong tin o

Vin thu bam nit view thong tin s6 trén danh sach so, hé thong hién thi
man hinh nhu sau:



X | [ Phang Tu Phap Hai Chau -

C @& quantridichvucong.govm/web/miv/enctarization/detaillid=25465

K&t N, cung c8p thang tin va dich vu céng moi lic, moi noi

m &

@ Bao co dich vu cong
X LY NGHEEP VU
B chimg thuc dién tir

&) Huting dan sir dung

B O %

TS ED o0 +

@

b |
@
]

¢
® & Céng Dich vu cdng Qudc Gia
J ES

01-SCTDT/BS
$8 bdt d3u. 1T
Ngay mé sd: 03/08/2022

Théng tin chimg thure trong sé:

X | @ Céng Dichwu cong Qucgia X @ Céng Dichvu cong Quécgia X + ® € - B8 X
B w0 D@ &
0 ) rroncrurnie

Dany 1
S5hiénta 287
Ngsy déng s&: nvaR
Khong tim thay danh sich 55 ching thic
BONG
(W] @& 33°C Ning nhitu ndi

Hé théng hién thi thong tin s6 va danh sach hd so chimg thuc dugc cip

trong sO0.

+ Xuat bao cao

Vian thu bam nat xuat bao cao dit liéu cua so, hé thong xuat bao co ra file

excel nhu sau:

Tén 58 chimg thy S8/0T
S8k Ay 10/01
Nglymasd  29/08/2020

Corquis quan Iy 58 chamg thi

—_—

Théng tin chimg th trong 6

1 huentn@gmail.com

$6 hgn 1y 10/or
Nghy dong 35 2/08/2%
Phang T phip

Chdmg mink nhdn din /o 3/06/2000

- Cap sb va dong dau ban chimg thuc dién tir

Vian thu chon menu [Béan sao cho dong déu], hé théng hién thi danh sach
cac ban sao chd dong dau nhu sau:
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A QIVEDH X | BB Phong Tu Phap Hai Chau - C X | @ Céng Dichwucéng Quicgia X @ CéngDichwucong Quicgia X &, Tepda tiivd X+ @ & - 8 X
¢ 6] quantridichvucong.gov.m/web/mty ® % Q H @ &
Cdng Dich vu céng Quéc Gia £ 0 rvoncuenie

i&ng tin va dich vu céng mai lae, mai noi

(]

BAD CAD

‘Dang ky tai khodn trén hé thng xac thuc dinh da
€ Béo céo dich vu céng

chii / Ban sao chiy déng ddu

XU LY NGHIEP VU

o® @

B chimg thue dign tir

Théng tin tim kiém

7

Thém méi bén sao tir bén chinh

Cang dan Doanh nghip 6 twong khang o6 t2i khodn DV

B

Lich hen chés duyét
WM& chimg thyc

Bén sa0 chd déng déu

Quén Iy gifi lei email
Ngay ndp tir ngay Dénngay
HB sobi tir chdi

Thea dai Hs sa ching thire
Thittue hanh chinh

+
o
0
B

Quan i s3 ching thyc

~Chn TTHC- xv
Quén Iy con dau
TiM KIEM
& Huting dén sir dung
. Tim thay 1 )
m Toodiuma sk “ SSeAmIcocaST e dinals T e e
1 (] phuongetn@danang gown 30/08/2022 15:00:5; xis Iy 1) Xem tign trinh

Y "o @0R

Néng nhiu ndi

Van thu bam nat [ X0 1y] cua mot hd so trén danh sach, hé théng hién thi
nhu sau:

4 QIVBDH X | [ Phong Tu Phap Hai Chau - C X | @ Céng Dichvu cong Quéc gia X @ Céng D

x
T
1)
T
|
Q
x

€« C & quantridichvucong.govamy

B %0

Cdng Dich vu cdng Qudc Gia

Két ndi, cung

ong tin va dich vu cng mof

o ®

Biocko

Thém mét bén sao tir ban chinh

¥ Thingbéo Ding kj thi
E} @ Bio cio dich vu cong
Trang chi / Chiing thy dién tir - Déng du bin sao
W P
ol & ching e g Xr Iy cap ban sao tir ban chinh
-

Lich hen chis duyét Thang tin ngudi dang ky cp ban sao

Biln 880 ohé dong ddu Ma thi tue 2.000815 Tén thil tuc Thi tuc chimg thyc ban sao tir ban chinh giay 19, van ban do co quan t6 chic

+ 6 tham quyen clia Viét Nam cap hodc chimg nhan
o Quin 1§ g lai email S5 CMND/CCCD/MST

HO sa b tir chai . o
0 S dién thoal Emal phuongctn@danang.gov.vn

Theo déi b 8o chimg thue sai gifiy tb clin c&p bén sso Béng IELTS
B any 53 chimg th

Qb a5 chieg el M3 ching 622.99-220830-013466
2] S
= Quin ly con difu Chon 3 chiimg thc S8 chung thuc *
-

@ Hutng din sir dyng 01-SCTOT/BS 37 ’

Dinh kém ban chinh (scan)

view-filejsp

INTERNATIONAL ENGLISH LANGUAGE TESTING SY§T~ELﬁ

Test Report Form ACADEMIC _ ]
y— o . P
NOTE s s B

Centre Number | VN0GS Date | 10MAR2012 Candidate Number 300299

Candidate Details

Néng nhiu ndi

Vin thu chon sb ching thuc, hé théng tu dong sinh s6 theo sd ching

thuec.
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’Sau do, van thu bé{n nut [Déng déu] dé 7th1,1c hiér} dong d4u cho ban sao,
h¢ thong goi 61 plugin d€ dong dau. Chu y: dé dong dau dwoc thi may tinh cua

van thw phai duoc cai cong cu plugin ky so.

B

I T -l 4 Q/EDH X | @ Phong Tu Phap Hai Chau - C X | @ Céng Dichvy cong Quécgia X @ Cdng Dich vy cong Quéc gia X b, Tép da téivé x|+ @R &« - 68 X

& (6] quantri.dichvucong.gov, sion_enotarization manag otarization_for_stampedZid=100 B % Q D e L

® Cdng Dich vu céng Quéc Gia f] 0 PHONG TU PHAP
K&t ni, cung c3p thang tin va dich vy cdng moi lic, moi nai -

O I 01-SCTT/BS v 3T /

@ Bio cio dich v cang
KLY NGHEP W Dinh kem ban chinh (scan)

(& ching thye dién tir

Thém mi bén sao tir bén chinh

EM O @

Lich hen chds duyét

Windows Security X

Danh sach chifng thu s6

Bén sao chi dong ddu

Quin If gir lai email

Chen chiing thi sg clia ban
HO s tir chéi

Phéng T phap (M)
Theo dai b sa ching thio

ssuer: Co quan chung thuc so Chinh phu
Quén i 8§ chimg thyo Valid From: 1/22/2015 to 1/21/2020

Quén If con ddu Click here to view certificate properties

« @@ ° 08 +

& Huong dén sir dyng More choices

oK Cancel

v ¢ "o 00BN

X | @ Phong Tu Phap Hai Chau - C X | @ Cdng Dich vu cong Quécgia X @ Céng Dich vu cong Quéc gia X &, Tép da téi vé x|+ @ & - 0 X
bmission_enctarization_manag stamped?id=1005231& to_be. d_list&code: B & @ ER -
® Cong Dich vu cong Quéac Gia Fel Q PHONG TU PHAP
héng tin v dich vy céng moi liie, moi not -
o) 01-SCTOT/BS - 3T ’

4 Bio cdo dich vy cing
KLY NGHEP VU Dinh kém ban chinh (scan)
[E chimg thuc din tir

Thém mdi ban sao tir bén chinh

EFO®E @

Lich hen chd d

Bin sso cho dong diu Chimg thye bin sao ding véi ban chinh TRUONG PHONG

- ) ’
Pttt et P— » )LU\F‘ A =
(5] H sotj trchel Danh sach chiing thu'so ,"’/,»/'.’""

Theo ddi b6 so chimg thyc DGR Dwong Vin Vin
B Quén lj 83 chimg thue

Phong Tu phap (M)

Quén i con ddu ssuer: Co quan chung thuc sa Chinh phu

. Valid From: 1/22/2015 to 1/21/2020
Hugng dan st dung
Click here to view certificate properties

More choices

Ok Cancel

% ¢ "o 00BN @ 33°C Ning nhizu nei
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Vin thu’qbém nut [Ap dung] trén plugin dé hoan thanh viéc dong dau, khi
d6 hé thong hién thi ban da dong dau nhu sau:

=1

1659669034821-31dd638cc1f4b4a2.pdf - Foxk Reader

N C‘!]L'mg thyue ban sao ding Y(’yi l}e‘m chinh // JA KK T}UO’NG PHONG

S0 chimg thye: 2/DT Quyen so: 01-SCTDT/BS /57 . AY

Ngiy 05 thang 08 nam 2022 ¢/ PHONG| / d\’ "
. o T ./
. " Dwong Vin Vin

“ ¢ . 5 ] 16435% = O —H—@

Van thu bdm nat [Hoan thanh va cl}uyén ban CTDT t61 ngudi dan/doanh
nghiép], khi d6 ban CTDT s& dugc chuyén t6i tai khoan DVCQG cua ND/DN
hodc chuyén td1 email trong truong hop ND/DN khong c¢6 tai khoan DVCQG.



